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[bookmark: _GoBack]Instruction for requesting a confirmation letter/form:
1. Please pay a fee of $7.00 per letter/form by visiting https://www.linkinghealthprofessionals.com/index.cfm?fuseaction=OnlineRegFront.UserRegForm&online_reg_id=1&form_cd=71 
2. Complete and submit this form along with the receipt of payment to Student Services, Room 130, 155 College St. Toronto ON M5T 1P8.  Fax: (416) 946-0665, inquiry.nursing@utoronto.ca 
3. Please allow 5 business days for letter(s) to be processed. 

	SECTION 1: To be completed by the student: Name: 
	Student Number: 

	Contact Info.(Phone/Email): 
	Number of Copies Requested: 

	Pick Letter Up: Yes (at the reception desk)  ☐            No * ☐

	* If no, indicate the address of the recipient:


	Indicate the following information you want recorded in your letter: 
☐Program Start and End Date: 
☐Expected Date of Completion: 
☐Fees have been paid, indicate amount: $
☐Program is completed and waiting for a degree conferral in the next convocation: 
☐Other (specify): 

	☐I have attached a form that needs to be completed.

	I hereby authorise the University of Toronto to release the above information. ** 

	** Student’s Signature: 
	Date: 



The University of Toronto respects your privacy. The information on this form is collected pursuant to section 2(14) of the University of  Toronto Act, 1971. It is collected for the purpose of administering admission, registration, academic programs, university-related student activities, activities of student societies, financial assistance and awards, graduation and university advancement, and for the purpose of statistical reporting to government agencies. At all times it will be protected in accordance with the Freedom of Information and Protection of Privacy Act. If you have questions, please refer to www.utoronto.ca/privacy or contact the University’s Freedom of Information and Protection of Privacy Office at 416 946-7303, Room 201, McMurrich Bldg., 12 Queen’s Park Crescent, Toronto, ON, M5S 1A1. 
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Request for  Confirmation Letters   or  Forms     ( Only   the   completion of  forms required by  licensing boards or visa credenti al  assessment is   subject to   fee.  There may  be additional charge for transcripts.    There  is no c harge for other types of forms.)  
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(Only the completion of forms required by licensing boards or visa credential assessment is subject to fee. There may be additional charge for transcripts.  There is no charge for other types of forms.)


